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3D Printer Policy 

 

 
Purpose: 

 
The Frankfort Community Library offers access to its 3D printer to the community. This is to 
inspire community members to create, design, and bring imagination to life. The following 
policy and procedure establishes how the 3D printer will be used and when it will be available.  
 

 
 

Guidelines: 
 

1. Lawful Purposes 

A) The Library will not print off any item that is patented or under copyright law. 

B) The Library will not print off any items that would be considered illegal or unlawful 

by county, state, or national laws, e.g., weapons or drug paraphernalia. 

C) The Library has the right to refuse any print.  

2. Cost and Eligibility 

A) Currently, the cost to print is free thanks to the Milner grant that purchased the 

printer and its filament. This may be subject to change in the future.  

B) Patrons who wish to have something printed off must have an up-to-date library 

card.  

3. Pick up  

A) Items will need to be picked up within 10 days of being notified the print is done. 

After 10 days the print becomes the library’s property and will be disposed of as 

deemed fit by staff. 

B) Prints will be picked up in the Teen Area. 

4. Hands on Access 

A) Only trained library staff will have hands-on access to the 3D printer. However, 

individuals may design and request a print.  
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Process: 
 

1. Design 

A) Individuals may design their own objects on various CAD (Computer Assisted 

Drawing) software programs found online, such as Tinkercad.com, or downloaded 

at home. 

B) Object designs must be saved in a .stl file format that may be emailed to 

3dprint@myfcpl.org 

C) Digital designs can also be found on file-sharing database such as 

Thingiverse.com. Please note, to display items from file-sharing databases in a 

public forum, you will need to give credit to the artist/designer.  

D) Keep in mind that the printer can only print objects with the following dimensions, 

(225 x 150 x 150mm (8.8 x 5.9 x 5.9 in)). 

E) The Library will only print with PolyLactic Acid (PLA) filament is a biodegradable 

plastic. It is made from renewable resources like cornstarch and sugar cane. 

2. Submitting a design 

A) A design may be submitted in person to the teen area manager along with the 

application form. From there it will be placed in a queue for printing.  

B) The 3D printer will typically only print requests during the day on Mondays. 

C) The Library will prepare all prints on our printer software before printing.  

D) The Library will review all files before printing.  

E) The Library will contact the owner of the print after it is printed. The print may be 

picked up in the Teen Area. 

F) The Library reserves the right to not print designs that take over two hours to print.  

3. Please note that procedures for the use of the library’s 3D printer are subject to change.  

 

Disclaimer: 
 

 Library use of the 3D printer will take priority. 
 

 The Library cannot guarantee items will print as expected. 

 

 The Library Board has vested the Library Director with the authority to 
interpret these and all other library policies. The Library has the right to deny 

any print design. 

 

 Failure to comply with these regulations, library policies, or the directive of the 

designated representative of the library may result in a cancellation of further 

use of the 3D printer. 

 

 

 
Approved by the Library Board: April 14, 2025 


